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QUY CHE QUAN LY QUY

DY THAO Trong Cong ¢6 phan Méi trudmg Nam Pinh

(Ban hénh kém theo Quyét dinh s6  /OP-MND ngdy
ctia Chii tich HDOT Céng ty c6 phan Méi trieong Nam Pinh)

Chuong I
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh

Quy ché nay quy dinh ndi dung trich 1ap, quan ly va s dung cac quy
trong Cong ty, bao gom: Quy dau tu phat trién; Qu§ khen thudng; Quy phtc loi;
Qu§ thudng ban diéu hanh quan ly Céng ty theo quy dinh ctia phap luat dé ap
dung trong ndi bo doanh nghiép.

Piéu 2. Péi twong ap dung

Quy ché nay 4p dung trong Cong ty ¢b phan Méi truong Nam Dinh va cac t6
chire, cd nhan khac c6 lién quan trong quan ly, sir dung cac qu¥ cua Cong ty.

2.1. Déi twong dwoc hwong tir Quj khen thuéng, phiic loi
- Nguoi lao dong trong Cong ty;

- Nguoi quan ly Cong ty, Kiém soat vién duoc thudng theo qui dinh cla
phép luat ve thi dua khen thudng;

- C4 nhan va don vi ngoai Cong ty c6 déng gop nhiéu cho hoat dong kinh
doanh, cong tac quan ly cua Cong ty.

2.2. Déi twong dwoc huing tiv Quy thuwong ban diéu hanh qudn Iy Cong ty:
- Chu tich HDQT, Giam dbc, Phé Giam dc, Ké toan truéng Cong ty;
- Truéng ban kiém soét;
- Thanh vién h6i ddng quan tri Cong ty.
Piéu 3. Cac tir viét tat va giai thich tir ngi
3.1. Cc tir viét tit
- Codng ty c¢b phan Mai truong Nam Dinh: viét tit 1a Cong ty;
- SXKD: San xuét kinh doanh
- TNDN: Thu nhép doanh nghiép



3.2. Giai thich tir ngir:

- Nguoi quan ly Cong ty: la Chu tich HPQT, thanh vién HPQT, Gidm
dbc, Pho Giam déc, Kiém soét vién, Ké toan trudng Cong ty.

- C4 nhan va don vi ngoai Cong ty c6 dong gép cho hoat dong san Xuét
kinh doanh, cong tac quan ly cua Cong ty: la nhitng ca nhan, don vi gitp do
Cong ty trong viée t6 chire san xuat kinh doanh hozc c6 déng gép cho hoat dong
san xuat kinh doanh, céng tdc quéan ly ctia Cong ty.

Pidu 4. Nguyén tic vé quan ly va sir dung cac quy

4.1. Tuy theo két qua san xuat kinh doanh trong nam tai chinh, Nguoi dai
dién phan von nha nuoc s& dé xuét muec trich 14p cac quy trén co so két qua hoat
dong san xuat, kinh doanh ctia doanh nghiép c6 i, da ndp thué thu nhap va
duoc DPHDCD Céng ty chip thuan.

4.2. Vigc trich lap, str dung céc quy phai dung muyc dich, dbi tuong va
phai duoc thyc hién cong khai theo quy ché cong khai tai chmh quy ché dan
chu & co s& va quy dinh cia Nha nudc.

~4.3. Khong dugc st dung cac quy nay dé thuc hién nghia vu tra no hay
nhitng trach nhiém khac ctia doanh nghiép.

4.4. Khong st dung cac quy da trich 14p vao cac muc dich khac, khong st
dung quy khen thudng cia nguoi lao dong dé chi thudng cho nguoi quan ly
Cong ty (trir khoan thudng theo quy dinh ctia phép luat vé thi dua khen thuéng)

4.5. Dbi véi nhing n6i dung khong quy dinh muc chi cu the,trong Quy
ché nay s& do Hoi dong quan tri, H61 dong thi dua khen thudng quyét dinh trén
co s6 dé nghi cia Giam doc va Chu tich Cong doan co s6.

Diéu 5. Can cit trich lap
Cong ty thuc hién phan ph01 loi nhuan theo quy dinh tai muc 17, Piéu 2

Nghi dinh 140/2020/ND-CP, Pidu 8 Nghi dinh 53/2016/ND-CP va Piéu 18
Thong tu 28/2016/TT-BTC

5.1. Trudng hop trong ndm tai chinh doanh nghip vira phat sinh 16
SXKD duoc chuyén sang nim tiép theo (thu nhép chiu thué am), vira phat sinh
loi nhuén (131) do c¢6 khoan thu nhép khong phai chiu thué TNDN hogc co 16 lity
ké tir nam trudc duge chuyen trir vao thu nhap chiu thué cta nam tiép theo theo
quy dinh cta Luat thué TNDN thi doanh nghiép chi duoc sir dung phan chénh
1éch 1oi nhuén con lai trong ndm tai chinh sau khi da trur s6 16 néu trén dé thuc
hién phan phéi, trich lap cic quy theo quy dinh tai khoan 1, 2, 3 Pidu 8 Nghi
dinh 53/2016/ND-CP.

5.2. Can ct vao loi nhuan hﬁmg nam sau khi bu 16 cac ndm trude, hoan
thanh nghia vu thué v6i Nha nuée, véi cac thanh vién gop von (néu c6) theo quy
dinh ctia Nha nuée va Didu 1é cong ty, cong ty xéac dinh trich 14p vao cac quy
theo thr tu nhu sau:

5.2.1. Trich ti da 30% vao qu¥ dau tu phét trién doanh nghiép.



5.2.2. Quy khen thudng, phuc lgi cia nguot lao dong t01 da khong qua 3
thang tién luong binh quan thuc hién cta ngudi lao dong, néu loi nhuén thuc
hién bang lgi nhuan ké hoach.

Truong hop loi nhuan thuc hién vugt lgi nhuan ké hoach thi duoc trich
thém quy khen thuong, phuc loi bing 20% loi nhuén thyc hién vuot loi nhuén
ké hoach, nhung tdi da khong qué 3 thang tién luong binh quan thuc hién cia
nguoi lao dong.

Trudng hop loi nhuén thuc hién thap hon ké hoach thi trich t6i da khong
qua 3 thang tién lwong binh quan thuc hién cua ngudi lao dong nhén vai ty 1€
phan tram gitra loi nhuan thuc hién so véi lgi nhuén ké hoach.

5.2.3. Quy thudng cua nguoi quan ly cong ty t61 da khong qué 1,5 thang
tién luong binh quén thye hién cua nguoi quan ly cong ty chuyén trach, néu loi
nhuan thuc hién bang hodc cao hon loi nhuan ké hoach. Trudng hop loi nhuan
thuc hién thép hon 1oi nhun ké hoach thi tién thuong toi da khong qua 01 thang
tién luong binh quéan thuc hién ctia ngudi quan 1y cong ty chuyén trach.

Diéu 6. Sir dung va hach toan cac quy:
6.1. Viéc st dung cac quy tuan tht theo quy dinh vé chinh sach, phap luét
ciia Nha nudc va Piéu 1& Cong ty: Luat Quan 1y, str dung von nha nudc dau tu
'vao san xuét, kinh doanh tai doanh nghi€p; Luat Doanh nghiép; Luat Pau tu;
Luét Pu thau; Luét K& toan; Luat thi dua, khen thudng....va cac vin ban phap
ly c6 lién quan

6.2. Hach toan cua quy thé hién qua tai khoan 414 — Qu§ dau tu phat
trién; tai khoan 3531 — Quy khen thudng; tai khoan 3532 — Qu§ phuc loi; tai
khoan 3533 — Qu¥ phtc loi da hinh thanh tai san; tai khoan 3534 — Quy thuéng
ban quéan 1y diéu hanh Céng ty.

Chuwong II
QUY PAU TU PHAT TRIEN

Piéu 7. Ngudn hinh thanh va mie trich 13p ciia quy:
7.1. Nguon hinh thanh:
+ TU loi nhuén sau thué caa Cong ty.
+Vén ¢6 sén cta Cong ty: sb du lity ké qua céc nam.

+ Vén huy dong: tr viéc phét hanh chting khodn, phat hanh cd phiéu; vay
vOn tlr cac ngan hang thuong mai; lién doanh, lién két véi cac doanh nghiép
khac.

7.2. Mirc trich lap:

Trich t6i da 30% vao qu§ dau tu phét trién doanh nghiép tir loi nhuan
hing nam ctia Cong ty, sau khi bu 10 cadc ndm trudc, hoan thanh nghia vu thué
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v6i Nha nuéc, cac thanh vién gop von theo quy dinh cua Nha nuéc va Diéu 1&
cong ty.
Pidu 8, Muc dich sit dung quy: B
8.1. Thue hién cdc dy 4n du tu phét trién doanh nghiép.
8.2, BS sung vén didu 16 cho doanh nghiép. |

§.3. Ddi mdi, thay thé hoan chinh m4y méc thiét bi, ddy chuyén cong
nghé, nghién ctru 4p dung céc ti€n bo khoa hoc k¥ thuat.

8.4. Sir dung cho c4c phuong 4n nghién ctru chién luge xdy dyng va phét
trien cong ty. |

8.5. Nang cao trinh do chuyén mon, k¥ thuat, nghiép vu cho cong nhén
vién trong doanh nghiép '

Trudmg hop s6 loi nhun con lai sau khi trich 18p Quf dAu tu phat trién
quy dinh (t6i da 30%) ma khong du ngudn dé trich cac quy khen thudng, quy
phuc lgi, quy thudng ban diéu‘ hanh quén ly Céng ty theo muc quy dinh thi
doanh nghiép dugc gidm trir phan loi nhudn trich 18p quy dau tu phat trién dé bd
sung ngudn trich 1dp du qu§ khen thuong, phic 101, quy thudng ban diéu hanh
quan 1y Céng ty trong ndm tai chinh.

Chwong III
QUY KHEN THUONG — PHUC LQI

Ditu 9. Ngudn hinh thanh va mic trich 13p quy khen thuong, phic lgi:
9.1. Ngudn hinh thanh:
+ Tir 1oi nhuén sau thué ctia Cong ty.
+Vén c6 sén cta Cong ty: sd du Iy ké qua cc nam.
+ Tir khen thudng ciia cac cép c6 thdm quyén.
+ Tir dong gdp cia céc ca nhén, don vi, t8 chtc tai trg cho doanh nghiép.
9.2. Mikc trich lgp:

Loi nhuan hing nim cia Céng ty, sau khi bl 16 cac nam trude, hoan
thanh nghia vu thué véi Nha nude, cac thanh vién gop vbn theo quy dinh cta
Nha nude va Diéu 18 cong ty. | ,

_ Quy khen thudng, phuc 1gi ctia nguoi lao dong t51 da khong qua 3 thang
tién lwong binh guén thuc hién clia nguoi lao dong, néu loi nhuan thuc hién
bang loi nhuan ké hoach. '

Truong hop loi nhuén thyc hién vuot loi nhuan ké hoach thi duoc trich
‘hém qu§ khen thuong, phtc lgi bang 20% loi nhuan thye hién vuot loi nhuin



ké hoach, nhung t6i da khong quéd 3 thang tién luong binh quan thyuc hién cua
nguoi lao dong.

Truong hop loi nhuan thyc hién thép hon ké hoach thi trich t6i da khong
qué 3 thang tién luong binh quén thuc hién cua nguoi lao dong nhéan vai ty 18
phéan tram gitra loi nhuén thuc hién so voi lgi nhuan ké hoach.

Diéu 8. Muc dich sir dung quy:

8.1. Quy khen thuong, quy phuc loi dung cho cong tac khen thudng, khuyén
khich loi ich vat chét, phuc vu nhu cau phuc loi cong cong, cai thién va nang cao
doi séng vét chat, tinh than ctia ngudi lao dong, bao gom ca ngudi quan ly Cong ty.

8.2. Bdi v6i TSCP diu tu, mua siam bing quy phiic loi khi hoan thanh
ding vao san xuit, kinh doanh, ké toan ghi ting TSCD dong thoi ghi taing Vén
dau tu ctia chi s¢ hitu va giam quy phtic loi.

8.3. Pbi véi TSCP dau tw, mua sam bang quy phic loi khi hoan thanh
ding cho nhu cau vin hoa, phuc loi ctia doanh nghiép, ké toan ghi ting TSCD
va dong thoi duoc két chuyén tir Quy phuc loi (TK 3532) sang Quy phuc loi da
hinh thanh TSCD (TK 3533). Nhitng TSCP nay hang thang khong trich khau
hao TSCP vao chi phi ma cubi nién do ké toan tinh hao mon TSCH mét lan
/mdt ndm dé ghi giam Quy phuc loi d hinh thanh TSCD.

Piéu 9. Phin phoi Quy khen thuwéng:

9.1. Chi khen thuéng 6 thang va cudi nam hozc thuong ky trén co so ning
xuat lao dong va thanh tich cong tac ciia moi can bo CNV trong Cong ty.

9.2. Chi khen thuéng d6t xut cho nhiing c4 nhén, tap thé trong Cong ty.

9.3. Chi khen thudng cho nhiing ca nhan va don vi ngoai Cong ty c6 dong
gop nhicu cho hoat ddng kinh doanh, cong tac quan ly cua Cong ty.

~9.4. Quy khen thuong cubi nam khéng sir dung hét duoc chuyén nim sau
de tiep tuc st dung cho cong tac thi dua, khen thudng
Piéu 10. Phan phoi Quy phic loi:

10.1. Chi dau tu xdy dung hodc sta chita cac cong trinh phic loi cia

Cong ty;
~10.2. Chi cho cac hoat dong thé thao, vin hod, phuc loi cong cong cua tap
thé cong nhan vién cong ty, phuc lgi xa hoi.

10.3. Chi gép mét phan von dé dau tu xay dung cac cong trinh phuc loi
chung trong nganh, hodc véi cac don vi khac theo hop dong.

10.4. Ngoai ra c6 thé st dung mot phan qu§ phic loi dq trg cép‘kh('z khan
dot xuat cho nhiing nguoi lao dong ké ca nhiing truong hop vé huu, vé mat suc,
1am vao hoan canh khé khan, khong noi nuong tua, hodc lam cong tac tir thién xa
hoi;

10.5. Chuyén mot phan sang qu¥ khen thudng khi can thiét.



+10.6. Qu¥ phtic 1oi cudi nam khong str dung hét duoc chuyén nam sau dé
tiép tuc str dung cho cong téc phiic loi trong Cong ty.

Piéu 11. NOi dung chi va mire chi thi dua, khen thuwéng
11.1. Ngi dung chi:

+ Chi cho in 4n gidy chimg nhan, gidy khen, bang khen, lam céc ky niém
chuong, khung bang khen, giay khen.

+ Chi khen thuéng bang tién;

+ Chi tang phém luu ni¢m cho céc ¢4 nhén, tap thé.

+ Chi cho cong tac 6 chirc, chi dao cac phong trao thi dua gdm:
- Chi t6 chtic cac cuoc hop ctua Hoi dé)ng thi dua, khen thuéng;
- Chi x4y dung, t6 chtrc va trién khai céc phong trao thi dua;

- Chi tép huén nghi€p vu thi dua khen thuéng;

- Chi t0 chirc hoi nghj ky két giao uéc thi dua, hoi nghj so két, tong két,
rit kinh nghi¢m, tuyén truyen, biéu duong, nhan rdng cac guong dién hinh tién
tién;

- Chi phat dong c4c phong trao thi dua, khen thudng theo dot, chuyén dé;
cac hoat dong thi dua, khen thuong cum, khoi;

- Mot sb khoan chi khac phuc vu truc tiép cho cong tac t6 chire chi dao,
phong trao thi dua.

11.2. Mvec chi khen thwéng

Chu tich HPQT cén ctr vao két qua SXKD trong ndm dé quyét dinh muc
chi khen thudng cho cic c4 nhan, tap the.

Chwong IV
QUY THUONG BAN PIEU HANH QUAN LY CONG TY

Piéu 12. Nguén hinh thanh va miec trich 1ap quy thwdng ban diéu hanh
quan ly Cong ty:

12.1. Nguon hinh thanh:

+ Tt loi nhuén sau thué cua Cong ty.

+Vén ¢6 sin cta Cong ty: s6 du liy ké qua cac nam.
+ Tlr khen thudng clia cac cip c6 thAdm quyen.

+ Tt dong gop clia cc cd nhan, don vi, td chic tai trg cho doanh nghiép.



12.2. Mirc trich lap:

Loi nhuidn hiang nam cua Cong ty, sau khi bu 16 cdc nam trude, hoan
thanh nghia vu thué véi Nha nudc, cac thanh vién gbp von theo quy dinh cua
Nha nudc va Diéu 1€ cong ty.

Qu¥ thudng ctiia nguoil quan ly cong ty t6i da khong qua 1,5 thang tién
lwong binh quan thyc hién cua nguodi quan ly cong ty chuyén trach, néu loi
nhuén thuc hién bang hoic cao hon loi nhuén ké hoach. Truong hop loi nhudn
thuc hién thip hon loi nhuan ké hoach thi tién thuéng t61 da khong qué 01 thang
tién luong binh quan thuc hién cua nguoi quan ly cong ty chuyén trach.

Piéu 13. St dung quy:

13.1. Thudng hang nam; thudng khi két thic nhiém ky cho nguoi quan ly

Cong ty.

13.2. Trudng hop nguoi quan ly Cong ty duge khen thudng theo quy dinh
ctia phap luat vé thi dua khen thudng thi Cong ty st dyung tur ngudn quy khen
thudng cua nguoi lao dong trong Cong ty dé chi thudng cho nguoi quan ly theo
muc thudng phéap luat vé thi dua khen thudng da quy dinh d6i véi ting hinh
thirc thi dua, khen thudéng

Piéu 14. Mire chi:

Chu tich HDQT Céng ty quyét dinh mirc thudng dL_ra trén co so tién
luong, thu lao thyc hién trong nédm tai chinh cta timg chirc danh quan ly duoc
UBND tinh phé duyét.

Chuwong V
PIEU KHOAN THI HANH

Piéu 15. Diéu khoan thi hanh

15.1. Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky.

15.2. Trong qué trinh trién khai thye hién, Quy ché s& duogc stra doi bd
sung cho pht hgp véi tinh hinh thuc té va cac quy dinh cta phap luat hién hanh.

T/M HQOI PONG QUAN TRI CONG TY
Chii tich

Triéu Dirc Kiem



